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Position Title:  Nutrition Outreach Coordintor Reports to:  Dean of Continuing Education 

Department:   Continuing Education FLSA Status:  Non Exempt 

Classification:  Regular Full Time Benefit Eligibility:  Yes, Full Time Benefits 

SOC Code:  25-9095 Last Updated:  7-31-18 

Home Campus:  Keshena Campus Pay Grade: Keshena Hourly Grade 11 ($17.12-$21.40)                 

Grant Funded: Fully Grant Funded Application Deadline: 2nd  posting- open until filled 

               
Position Summary:  Nutrition Outreach Coordinator will work closely with the local schools and communty agencies 

to coordinate and facilitate nutrition outreach activitites.  This will include working with local food producers to 

determine possible local healthy food that could be utilized in schools and the community.  Work with schools and 

local experts on providing food, nutrition, and entrepreneurship educational oportunities for Menominee youth and 

community.  Engage students in direct gardening activities. 

Position Responsibilities & Duties:   

 Work with community partners to assess current food procurement practices 

 Conduct needs assessment of school resources, space and equipment 

 Determine 3-5 food items that could be sourced locally, solicit and award contracts 

 Work with high school teachers to establish Food Business Club/Garden Club 

 Work with  teachers to identify areas for nutrition and food education 

 develop nutrition and food curricula 

 Assess current use of local gardening and food resources 

 Coordinate needed training 

 Deliver nutrition and food educational presentations at schools 

 Set-up healthy snack of the month schedule for the school year 

 Coordinate garden tours at CMN 

 Assist or collaborate with other agencies or programs 

 Compile best practices for localfood procurement document 

 Assist health educators to discuss nutrition education workshops 

 Oversee garden and farmers market voluteers and temporary employees 

 Other duties as assigned. 
 
Minimum Qualifications-To perform this job successfully, an individual must be able to perform each essential duty 
satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. 
Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.  
 

 Bachelors degree in agriculture, sustainable development or community education related field.. 
 

Desired Qualification:  

 Bachelors degree in agriculture, sustainable development or community education related field, plus three years 
experience 

 Some educational experience working with K-12 students 

 Familiar with local food purchasing practices. 
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Reporting to this Position: NA 
 
Physical Demands & Work Environment:  
Physical demands are classified as Choose an item. 
 
Work Environment 

The work environment characteristics described here are representative of those an employee encounters while 
performing the essential functions of this job.  Reasonable accommodations may be made to enable individuals with 
disabilities to perform the essential functions. 
 
-Performs teaching or instructing Functions - Frequently 

-Exposure to office/class room environment - Frequently 

-Exposure to shop or maintenance environment - Occasionally 

Tools & Equipment Used:  Computers, copy machines, fax, phones, and scanners 

 

 

  1-33% 34-65% 67-100%   1-33% 34-65% 66-100% 

  of time of time of time   of time of time of time 

Activity Never Occasional Frequent Constant Activity Never Occasional Frequent Constant 

Bend     Lift/Carry         

Squat/Kneel     10 lbs or less     

Twist/Turn     11-20 lbs     

Climb     21-30 lbs     

Crawl     31-50 lbs     

Reach      51-75 lbs     

Handling/Fingering     76-100 lbs     

Grasping     Push / Pull         

Repetitive Motion     12 lbs or less     

Stand     13-25 lbs     

Walk     26-40 lbs     

Sit     41-70 lbs     

Special Activities         71-100 lbs     

Hand Control-L&R     Tools         

Foot Control-L&R     Small Hand     
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Type/Keyboard     Power     

           Drivers     

          Forceful Grip      

WORK ENVIRONMENT:  The work environment characteristics described here are representative of those an 

employee encounters while performing the essential functions of this position. Reasonable accommodations may 

be made to enable individuals with disabilities to perform the essential functions.  I have read and understand the 

expectations and physical requirements of this job description.  

 

Print Name: ___________________________  Date: _______________________ 

_____________________________________                                           
Signature 

The above noted position description is not intended to describe, in detail, the multitude of tasks that may be assigned but rather to 

give the employee a general sense of the responsibilities and expectations of his/her position. As the nature of business demands 

change so, too, may the essential functions of this position. 


